
The King Edward VI  
High School 
Temporary Caretaker



The Three Rivers Learning Trust

The Three Rivers Learning Trust was established in 
2011 and consists of a single high school, The King 
Edward VI High School and three feeder middle 
schools, Newminster, Dr Thomlinson and Chantry 
as well as four first schools, Abbeyfields, Thropton, 
Harbottle and Stobhillgate. All of the schools have 
a long and proud history of providing an excellent 
education service to their local populations. The 
Learning Trust is managed by a single Board of 
Trustees to ensure the integration of educational 
provision for students between 3 and 19. We are 
seen locally as a centre of educational excellence 

and have recently been selected to be the Teaching 
School Hub for Newcastle, Northumberland & North 
Tyneside. We recognise the mutual benefits to our 
Learning Trust through reciprocal staff development 
opportunities, training events, and the generation 
of new ways of working through system leadership.  
Through our teaching, we aim to equip children with 
the skills, knowledge and understanding necessary 
to be able to make informed choices about the 
important things in their lives. We believe that 
appropriate teaching and learning experiences help 
children to lead happy and rewarding lives.

The Three Rivers Learning Trust mission
We are a collaborative and caring learning community where all 
partners are treated equally and with respect. We believe that by sharing 
and working together we enhance learning and other opportunities. 
We want to prepare our children and young people for life, ensuring 
that they have the skills, abilities and motivation to succeed.

Our vision

Our values

To provide engaging and 
enriching opportinities 
for all our students to 
become accomplished.

To empower all our 
people to become 
fulfilled in their work.

To provide education 
services which delight 
our parents and carers.

To share excellence 
and become more 
operationally efficient.

Integrity - We do the right thing and do things right

Inclusion - We deliver comprehensive education which is accessible for all

Innovation - We continually strive to find ways to learn and improve
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About The King Edward VI High School 

Welcome to our school. The King Edward VI School 
is a high achieving school, with a reputation for 
academic excellence for all. We provide for over  
1400 students from Years 9-13 and have a thriving 
Sixth Form of around 450 students. We pride 
ourselves on being a fully inclusive and truly 
comprehensive school built on traditional  
principles and high standards.

We aim to prepare all in our care to leave the school 
fully equipped to meet the challenges they may face, 
and with a sense of service to their communities. 
We value our positive relations between staff 
and students and are proud of our friendly and 
purposeful atmosphere. 

Our dedicated staff ensure that students are 
challenged to meet their potential, in a supportive 
environment. We have a holistic view of education 
and pride ourself on offering a fully rounded 
educational experience. It is not only in the 
academic sphere where our students excel. Our 
commitment to extra-curricular activities is very 
strong, and we offer our students an extensive 

enrichment and extra-curricular programme.  
We believe there is something here for everyone. 

We are very proud of our staff, students and our 
legacy. Please take a moment to look through our 
website to get an insight into what our school has  
to offer. 

We have many amazing people working here. 
People who are knowledgeable, passionate and 
committed. Some people spend their career with 
us, some because they’ve found their niche, others 
are with us because of the opportunities to grow 
and develop. We want great people working for 
us. To get the best, we will always offer the best in 
terms of employment and opportunity. Diversity and 
inclusion are important to us - we are all individual 
and shaped by our personal characteristics, 
backgrounds, knowledge, skills and experience. 
We believe we provide a great place to work.

Ms Clare Savage
Headteacher
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Job Advert

The King Edward VI High School
Part of The Three Rivers Learning Trust 
(13-19 Years High School, 
Headteacher: Ms Clare Savage)

Job title: Temporary Caretaker
Hours: 37 hours per week, full year
Grade: Band 4
Starting salary: £20,444.00
Holidays: 25 days plus bank holidays
Responsible to: School Business Manager
Working patterns: Working late shift up to 9pm

We are looking to appoint an enthusiastic, 
conscientious, extremely flexible and self-motivated 
person to join our school asap on a temporary basis.
The successful candidate will work in a team to 

maintain our school site and provide a welcoming & 
safe environment for the whole school community.

Candidates should enjoy working in a team and 
have the ability to relate to young people. We are an 
outstanding school (OFSTED 2014), an established 
and expanding Multi Academy Trust.

Our school is committed to safeguarding and 
promoting the welfare of children and young people 
and an enhanced DBS disclosure will be required for 
the successful candidate. 

Please visit The King Edward VI’s website for further 
details about our school (www.kevi.info). 

Closing date: 10am on Monday 5 September 2022
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Job Description

Job Purpose:
Operating as the late duty caretaker, to be part of a 
team responsible for the security of the school site, 
the premises and contents, providing a full range of 
caretaking duties across the school site.

Staff: Assist cleaning staff with duties, assist 
teaching/associate staff with various tasks
Finance: Property related budgets
Physical: Shared responsibility for the careful use of 
equipment. Stock control and ordering. Site security 
and maintenance
Clients: Providing a site management service to 
internal and external clients
Physical requirements: An active role involving 
walking, stretching, lifting & handling moderate weights
Working conditions: Outdoor work, litter picking 
and gritting in Winter. Exposure to cleaning agents 
but under controlled circumstances
Working patterns: (Working times alter in school 
holidays), including alarm call-out and lettings. 
Flexibility is essential

Duties and key result areas: 
• Responsible for the security of the property and 

ensuring required access is available
• Organisation of property related budgets. 

Ordering, monitoring & control of all property 
related goods & services within allocated budgets

• Respond to the activation of the school alarm 
system or other incidents affecting the school 
premises which require the attendance of the 
emergency services outside normal working hours

• Operation and maintenance of the school 
heating system and associated tasks

• Monitor economical use of utilities
• Ensure that all ventilation, access and exit 

points operate effectively and that fire fighting 
appliances, alarm and security systems are 
inspected and properly maintained

• Ensure that external areas of the property are 
kept free from graffiti, litter and debris, bins are 
emptied regularly & main access routes and 
agreed areas are kept clear of leaves, snow & ice

• Ensure the removal of waste from school areas 
to the appropriate waste collection points

• Stock management, ordering of cleaning 
materials and assistance with the receipt and 
safe storage of goods

• Ensure that all janitorial equipment is fit for 
purpose and properly maintained

• Assist the School Business Manager with Risk 
Assessments & ensure all relevant Health & Safety 

procedures are adhered to & kept up to date
• Regularly check fire equipment, fire doors and 

fire evacuation procedures. Ensure Fire Log book 
is kept up to date

• Carry out a daily inspection of school premises, 
ensuring that any damages are reported and 
organise any necessary emergency repairs

• Monitor & report the general condition of the 
property, undertake minor repairs & ensure 
routine maintenance/DIY tasks are carried out in 
a timely manner e.g. clearing rainwater gullies, 
drain pipes etc.

• Carry out and record statutory checks and help 
maintain Health and Safety records

• Assist with the monitoring of cleaning standards 
and undertake cleaning related tasks if required

• To give assistance to the Finance Staff with 
regard to the receipt and distribution of school 
deliveries to the correct location, organisation of 
lettings, operation of the student locker system

• Organisation of lettings & liaison with teaching & 
finance staff

• Undertake porterage tasks
• Attend training events as and when required
• To attend and oversee maintenance contractors 

working on the premises, including the 
completion of HSC1 forms

• To set out and put away furniture in the school 
halls for lunch, assemblies, examinations and all 
school events/productions

Responsibilities 
• Be aware of and comply with policies and 

procedures relating to child protection, 
health, safety and security, confidentiality and 
data protection, reporting all concerns to an 
appropriate person

• Advising on property related Health & Safety issues
• Ensure self and colleagues comply with Health 

& Safety legislation and other school and county 
policies and procedures

• Be aware of and support difference and ensure 
equal opportunities for all

• Contribute to the overall ethos/work/aims of the school
• Appreciate & support the role of other professionals
• Attend & participate in relevant meetings as required 
• Participate in training & other learning activities 

and performance development as required
• Provide induction to the workplace and coach 

staff in work related tasks
• To undertake other duties & responsibilities as 

required commensurate with the grade of the post
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Person Specification

Essential Desirable

KNOWLEDGE/QUALIFICATIONS

• Considerable knowledge of a broad range of practical tasks associated with a 
caretaking environment together with the operation of associated tools & equipment

• British Institute Of Cleaning Science Certificate of Proficiency (L1) or equivalent
• Knowledge of Health & Safety legislation relating to a caretaking environment

Y

• NVQ in General Maintenance and Housekeeping or equivalent
• British Institute Of Cleaning Science assessor’s qualification or equivalent
• An appropriate management / supervisory qualification

Y

EXPERIENCE

• Previous relevant experience in a similar or related role Y

• Relevant experience in a caretaking environment
• Supervision of cleaning staff

Y

SKILLS AND COMPETENCIES

• Literacy skills sufficient to read text and write straightforward sentences
• Numeracy skills sufficient to undertake straightforward arithmetic functions
• Strength, dexterity & coordination to use a range of cleaning tools & equipment
• Ability to plan & organise staff & resources, including effective use of own time
• Resourceful and works with initiative and without constant supervision
• Listens, consults others and communicates clearly
• Customer care skills
• Appropriately follows instructions to achieve set objectives
• Reliable and keeps good time
• Committed to the provision of quality services to achieve customer satisfaction
• Adapts to change by adopting a flexible and cooperative attitude
• Supportive and adapts to team working
• Demonstrates integrity and upholds values and principles
• Promotes equal opportunities & anti-oppressive practice in all aspects of work
• A willingness to undertake job related training

Y

• Experience of Microsoft Office and Google Suite Y

PHYSICAL, MENTAL AND EMOTIONAL DEMANDS

• Work from a standing position, need to walk, bend, lift & carry moderate weights
• Short periods of concentration dispersed throughout day, week and month
• Few emotional demands
• Mainly indoors but with some external work and some exposure to 

unpleasant conditions such as toilet areas

Y
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Contact us 
Cottingwood Lane
Morpeth
Northumberland
NE61 1DN

01670 515415
kevi@the3rivers.net
kevi.the3rivers.net


