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The Three Rivers Learning Trust

The Three Rivers Learning Trust was established in 
2011 and consists of a single high school, The King 
Edward VI High School and three feeder middle 
schools, Newminster, Dr Thomlinson and Chantry 
as well as four first schools, Abbeyfields, Thropton, 
Harbottle and Stobhillgate. All of the schools have 
a long and proud history of providing an excellent 
education service to their local populations. The 
Learning Trust is managed by a single Board of 
Trustees to ensure the integration of educational 
provision for students between 3 and 19. We are 
seen locally as a centre of educational excellence 

and have recently been selected to be the Teaching 
School Hub for Newcastle, Northumberland & North 
Tyneside. We recognise the mutual benefits to our 
Learning Trust through reciprocal staff development 
opportunities, training events, and the generation 
of new ways of working through system leadership.  
Through our teaching, we aim to equip children with 
the skills, knowledge and understanding necessary 
to be able to make informed choices about the 
important things in their lives. We believe that 
appropriate teaching and learning experiences help 
children to lead happy and rewarding lives.

The Three Rivers Learning Trust mission
We are a collaborative and caring learning community where all 
partners are treated equally and with respect. We believe that by sharing 
and working together we enhance learning and other opportunities. 
We want to prepare our children and young people for life, ensuring 
that they have the skills, abilities and motivation to succeed.

Our vision

Our values

To provide engaging and 
enriching opportunities 
for all our students to 
become accomplished.

To empower all our 
people to become 
fulfilled in their work.

To provide education 
services which delight 
our parents and carers.

To share excellence 
and become more 
operationally efficient.

Integrity - We do the right thing and do things right

Inclusion - We deliver comprehensive education which is accessible for all

Innovation - We continually strive to find ways to learn and improve
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About The King Edward VI High School 

Welcome to our school. The King Edward VI School 
is a high achieving school, with a reputation for 
academic excellence for all. We provide for over  
1400 students from years 9-13 and have a thriving 
Sixth Form of around 450 students. We pride 
ourselves on being a fully inclusive and truly 
comprehensive school built on traditional  
principles and high standards.

We aim to prepare all in our care to leave the school 
fully equipped to meet the challenges they may face, 
and with a sense of service to their communities. 
We value our positive relations between staff 
and students and are proud of our friendly and 
purposeful atmosphere. 

Our dedicated staff ensure that students are 
challenged to meet their potential, in a supportive 
environment. We have a holistic view of education 
and pride ourself on offering a fully rounded 
educational experience. It is not only in the 
academic sphere where our students excel. Our 
commitment to extra-curricular activities is very 
strong, and we offer our students an extensive 

enrichment and extra-curricular programme.  
We believe there is something here for everyone. 

We are very proud of our staff, students and our 
legacy. Please take a moment to look through our 
website to get an insight into what our school has  
to offer. 

We have many amazing people working here. 
People who are knowledgeable, passionate and 
committed. Some people spend their career with 
us, some because they’ve found their niche, others 
are with us because of the opportunities to grow 
and develop. We want great people working for 
us. To get the best, we will always offer the best in 
terms of employment and opportunity. Diversity and 
inclusion are important to us - we are all individual 
and shaped by our personal characteristics, 
backgrounds, knowledge, skills and experience. 
We believe we provide a great place to work.

Ms Clare Savage
Headteacher
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Job Advert

The King Edward V1 School
Part of The Three Rivers Learning Trust 
13-18 years High School 
Headteacher: Ms Clare Savage

Job title: Casual Assistants
Responsible to: Site Manager and Catering Manager
Pay scale: £9.62 per hour

We are looking to recruit Casual Assistants to work 
in our Catering and Cleaning Teams based on 
our school site. The successful applicants will be 
employed on a casual basis to support either our 
Catering or Cleaning teams during periods of staff 
absence. Previous experience would be an advantage 
but is not essential as full training will be provided.
 
The ability to relate to young people is essential. 
We are an outstanding school (OfSTED 2014), in an 
established and expanding Multi Academy Trust. Our 
school is committed to safeguarding and promoting 
the welfare of children and young people and an 
enhanced DBS disclosure will be required for the 
successful candidate. 

Completing an 
Application Form
If you have a Gmail account:

• Open the Application document
• Click ‘Sign in’ at the top right of the page
• Go to File > Make a copy
• Complete the application form in the 

Google Doc

Without a Gmail account:
 
• Open the Application document
• Go to File > Download as > Microsoft Word
• Complete the application form in  

Microsoft Word
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Job Description

Catering Assistant

Job purpose
To assist in the preparation for and in the service of 
meals and refreshments and undertake associated 
kitchen duties. Work is carried out under the 
supervision of a Catering Manager or Cook in 
schools producing in excess of 100 meals per day.

Staff
None

Finance
Can handle small amounts of cash

Physical
Shared responsibility for the careful 
use of equipment

Clients
Providing a catering service to internal or 
external clients

Duties and key result areas 

Individually or part of a team:
• Preparation, cooking and service of food  

and beverages
• Setting up of the dining area, including washing 

tables etc
• Packing meals for transport to other locations 

where appropriate
• Transport meals between kitchen and serving or 

dining area as necessary
• Preparation of other service points, as necessary
• Assistance with the service of meals and 

refreshments as required
• Clearance of the dining area and other service 

points after meal service
• General kitchen duties to include washing up and 

cleaning of equipment, cupboards, surfaces etc
• Setting up of dining furniture as and  

when required
• Assisting with the receipt and storage of  

goods, stocktaking and completion of daily 
monitoring sheets

• Assistance with thorough cleaning of kitchen area 
and equipment and dining furniture - prior to each 
school term

• Assistance with thorough checking of light  
kitchen equipment

• Assisting with the operation of vending services 
where necessary

• Assisting with special events as and when required
• Ensure compliance with Health and Safety 

legislation and The Three Rivers policies in all 
aspects but especially when using materials,  
tools and equipment

• Attend training sessions as and when required
• May be required to cover other sites and duties 

appropriate to the nature, level and grade of  
the post.

The duties and responsibilities highlighted in this 
Job Description are indicative and may vary over 
time. Post holders are expected to undertake other 
duties and responsibilities relevant to the nature, 
level and extent of the post and the grade has been 
established on this basis.

Working arrangements

Transport requirements
None

Working patterns
Normally Monday to Friday with occasional need for 
evening and weekend work

Working conditions
A commercial kitchen
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Person Specification

Essential Desirable

KNOWLEDGE/QUALIFICATIONS

Knowledge of the range of tasks together with the 
operation of associated tools and equipment.
Basic literacy and numeracy.

Basic food hygiene certificate. 
Nationally recognised qualification e.g. City 
& Guilds 706/1, NVQ Level 1 or 2 – Food 
preparation and cooking or equivalent.

EXPERIENCE

Experience of general kitchen duties.
Cooking experience in catering establishment.

Cooking experience in catering establishment.

SKILLS AND COMPETENCIES

Manual skills associated with food preparation. 
Basic numeracy and literacy skills.
Physical skills related to the work.

None

PHYSICAL, MENTAL AND EMOTIONAL DEMANDS

Ability to work in a commercial kitchen environment.
Regular need to lift and carry items of a moderate weight.

None

OTHER

A commitment to providing a quality service to customers 
and always show the Three Rivers in the best possible light.
A commitment to undertake job related training.

A commitment to continuous 
personal development.
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Job Description

Cleaning Technician

Job purpose
To work as a member of a team in providing a high 
quality standard of cleaning provision in any area of 
the school for the number of contracted hours.

Staff
None

Finance
None

Physical
Cleaning tools and equipment

Clients
Providing a cleaning service to internal 
or external clients

Duties and key result areas 

Individually or part of a team:
To carry out general cleaning duties, in accordance 
with the KEVI Guide to Good Practice manual, 
individually or as part of a team, which include, but 
are not restricted to:-

• General cleaning tasks as directed
• Empty litter bins and remove rubbish
• Safe use of cleaning equipment
• Open and close premises as necessary, ensuring 

security of building is not compromised
• Ensure compliance with Health and Safety 

legislation and County Council policies in all 
aspects but especially when using materials,  
tools and equipment

• Assist with the receipt and safe storage of goods as 
and when required

• Attend training sessions as and when required.

Working arrangements

Transport requirements
None

Working patterns
Determined by designated area, usage of materials, 
tools and equipment and contract of employment.
Required to work during school holidays as 
determined by the role.
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Person Specification

Essential Desirable

KNOWLEDGE/QUALIFICATIONS

Basic numeracy and literacy skills. Some knowledge of the range of tasks 
together with the operation of associated 
tools and equipment.

EXPERIENCE

No specific experience in the workplace is necessary. Some experience in a building 
cleaning environment.

SKILLS AND COMPETENCIES

Able to understand and follow straightforward 
spoken and written instructions.
Able to keep basic work records.
Strength, dexterity and co-ordination to use a 
range of cleaning tools and equipment.
Listens, consults others and communicates clearly.
Reliable and keeps good time.

None

PHYSICAL, MENTAL, EMOTIONAL AND ENVIRONMENTAL DEMANDS

Regular need to lift and carry items of moderate weight.
Maintain an awareness of surroundings and 
safe working methods.
Limited contact with, or work for, others leading 
to few emotional demands.
Normally indoors with some exposure to 
unpleasant conditions such as toilet areas.

None

PHYSICAL, MENTAL, EMOTIONAL AND ENVIRONMENTAL DEMANDS

Appropriately follows instructions 
to achieve set objectives.
Committed to the provision of quality 
services to achieving customer satisfaction. 
Adapts to change by adopting a flexible 
and cooperative attitude.
Supportive and adapts to team working.
Demonstrates integrity and upholds values and principles.
Promotes equal opportunities and anti-oppressive 
practice in all aspects of work.
A willingness to undertake job related training.

None

OTHER

None None
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Contact us 
Cottingwood Lane
Morpeth
Northumberland
NE61 1DN

01670 515415
kevi@the3rivers.net
kevi.the3rivers.net


