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Message from the COO of The 
Three Rivers Learning Trust

Thank you for your interest in finding out more about the 
role of Finance Manager at The Three Rivers Learning Trust.

The effectiveness of our financial services is vital for the Trust and it’s schools to 
succeed. The Trust needs to continually ask how our schools benefit from being part 
of a Trust and enable excellent services and outstanding communication to provide 
timely resources that facilitate education.

We are seeking an experienced Finance Manager to proactively contribute to the 
provision of an effective and efficient financial management service across our  
Multi Academy Trust. Experience of multi academy trust financial management, 
education payroll and PS Financials software would be helpful but not essential as 
training will be provided.

The Finance Manager will support the Trust to:
• develop consistently high quality financial services 
• enable the schools to succeed in their education functions 
• ensure compliance with regulation 
• deliver the resources the schools need to succeed 
• positively participate in the Trust school business management network 

We are committed to staff development & applicants who are looking to become 
qualified or are part qualified and looking to complete their studies would be supported 
via our apprenticeship programme. 

This is an exciting and unique opportunity to work at our growing Trust and to make 
a significant contribution to help shape its future. I look forward to receiving your 
completed application in due course.

Mark Tait,
COO
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The Three Rivers Learning Trust

The Three Rivers Learning Trust was established in 
2011 and consists of a single high school, The King 
Edward VI High School and three feeder middle 
schools, Newminster, Dr Thomlinson and Chantry 
as well as 4 first schools, Abbeyfields, Thropton, 
Harbottle and Stobhillgate. All of the schools have 
a long and proud history of providing an excellent 
education service to their local populations. The 
Learning Trust is managed by a single Board of 
Trustees to ensure the integration of educational 
provision for students between 3 and 19. We are 
seen locally as a centre of educational excellence 

and have recently been selected to be the Teaching 
School Hub for Newcastle, Northumberland & North 
Tyneside. We recognise the mutual benefits to our 
Learning Trust through reciprocal staff development 
opportunities, training events, and the generation 
of new ways of working through system leadership.  
Through our teaching, we aim to equip children with 
the skills, knowledge and understanding necessary 
to be able to make informed choices about the 
important things in their lives. We believe that 
appropriate teaching and learning experiences help 
children to lead happy and rewarding lives.

The Three Rivers Learning Trust mission
We are a collaborative and caring learning community where all 
partners are treated equally and with respect. We believe that by sharing 
and working together we enhance learning and other opportunities. 
We want to prepare our children and young people for life, ensuring 
that they have the skills, abilities and motivation to succeed.

Our vision

Our values

To provide engaging and 
enriching opportunities 
for all our students to 
become accomplished.

To empower all our 
people to become 
fulfilled in their work.

To provide education 
services which delight 
our parents and carers.

To share excellence 
and become more 
operationally efficient.

Integrity - We do the right thing and do things right

Inclusion - We deliver comprehensive education which is accessible for all

Innovation - We continually strive to find ways to learn and improve
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Job Advert

Job title: Finance Manager 
Responsible to: Director of Finance
Pay scale: Band 6 - £25,481 - £27,741
Terms & hours: Full time, 37 hours (flexible working 
options will be considered)

The Three Rivers Learning Trust has an exciting 
opportunity in the Central Finance Team that would 
appeal to a highly skilled finance professional who is 
ready to move on with their career development.

Our Trust can offer you: 

•  An opportunity for you to make a real 
difference to our students, staff and schools 

•  A supportive Trust community 
•  A welcoming and enthusiastic environment 

with a talented and dedicated staff team. 

The successful candidates will need to have: 

•  A passion for professional service provision 
•  Fantastic resilience with a real ‘can-do attitude’ 
•  A willingness to go over and above the call of duty 
•  Evidence of continuing and recent professional 

development relevant to the post 

•  Proven ability to make a positive impact in 
leading business services and successfully 
developing effective systems 

•  Proven record of raising standards
•  Experience in promoting highly effective 

communications within and between teams 
and other stakeholders in the Trust community 

•  A great sense of humour.

The Three Rivers Learning Trust are committed to 
safeguarding and promoting the welfare of children 
and young people and expects all staff to share this 
commitment. An enhanced DBS disclosure will be 
required for the successful candidate.  

Closing date: Friday 22nd October 2021
Interview date: Monday 1st November 2021 
Start date: Tuesday 29th November 2021
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Job Description

Job Purpose: 
Responsible for the effective day to day
management of Trust finances: To manage and
organise the provision of financial support for The
Three Rivers Learning Trust.

Resources:
• Staff: Direct Line Management of Finance Staff
• Finance: Take lead role in financial planning, 

development & design: Managing and 
evaluating budgets

• Physical: Office equipment. Accuracy and 
confidentiality of databases and financial records

• Clients: Internal (Teachers, Other Staff, Pupils, 
Directors) and External (Parents, Visitors, 
Members of the Public, Supply Agencies)

Duties and key result areas:
• Take a lead role in the planning, managing, 

development, design, organisation and delivery 
of financial information systems/procedures 
and policies

• Research and develop financial information 
systems for the Academy. Continuously 
implement a range of information sources 
and databases relevant to the management of 
Academy budgets

• Management of Academy’s payroll system
• Assist Finance Director in the provision 

of professional leadership and financial 
management to support teaching and learning 
within the Academy

• Authorisation of school orders in line with the 
Trust Finance Policy

• Assist with complex financial management and 
correspondence, i.e. Financial Standards, EFA/
DfE external reports, Director/Senior Leadership 
reports, Audit liaison/documentation

• Reconciliation of the Academy’s control accounts
• Preparation of specific Management Accounts
• Monthly Prepayments and Accruals
• Take a lead role in budget management and 

control; monitoring; checking expenditure/
income against planned budgets, challenging/
scrutinising budgets, seeking Best Value and 
Value for Money

• Assist Finance Director with the development 
and improvement of financial services across 
the Academy: Evaluating and reviewing the 
effectiveness of systems, procedures and policies 

• Research and identify additional sources of 
income: Assist in the preparation of bids

• Recruitment/Induction/Training/Performance 
Management of Finance Staff

• Analysis and evaluation of finance related data and 
produce detailed reports/information as required

• Deputise for the Finance Director when required

Additional Duties:
• Develop and implement relevant ICT 

packages e.g. Microsoft Word, Excel, PSF, HCSS, 
SchoolComms and other databases, etc. 

• Provide financial advice and guidance to         
all stakeholders

• Provide personal, administrative and 
organisational support to the Finance Director 
including attendance at Finance related meetings

Responsibilities:
• Comply with policies and procedures relating 

to child protection, health, safety and security, 
confidentiality and data protection, reporting all 
concerns to an appropriate person 

• Be aware of and support difference and ensure 
equal opportunities for all 

• Contribute to the overall ethos/work/aims of the 
school and Learning Trust

• Develop constructive relationships and 
communicate with other agencies/professionals 

• To liaise with tact and diplomacy with other 
school staff and others outside the school, 
particularly parents and the local community 

• Share expertise and skills with others 
• Participate in training and other learning activities 

and performance development as required 
• Recognise own strengths and areas of expertise 

and use these to advise and support others 
• To undertake other duties and responsibilities as 

required commensurate with the grade of the post 

Transport requirements: None
Working patterns: 37 hours Full Year
Working conditions: Normally indoors
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Person Specification

ESSENTIAL DESIRABLE

Knowledge and Qualifications

• NVQ Level 4 or equivalent qualification
• Excellent numeracy and literacy skills 

Degree in a relevant discipline
CIPFA Certificate in Financial 
Reporting for Academies 

Experience

• Several years experience working in a Finance Office environment 
at a senior level

• Experience of managing and developing staff

Experience of working within a 
school or educational environment

Skills and competencies

• Fully ICT competent; ability to analyse data, devise and deliver 
appropriate action plans

• Lead and manage change which has a positive impact on improving 
the Academy

• Lead and work in a team, accept delegated responsibility and 
delegate as appropriate

• Full working knowledge of all relevant policies/code of practice 
and legislation

• Excellent communication, time management and interpersonal skills 
• Ability to work collaboratively with a wide range of colleagues  

and organisations
• Commitment to the provision of a quality service 
• Willingness to participate in training and development: Ability to self-

evaluate learning needs and actively seek out learning opportunities

Physical, mental and emotional demands

• Ability to cope under pressure: Continuous concentrated mental 
attention and pressures from deadlines, interruptions or conflict

• Ability to prioritise own workload and manage own time effectively
• Enthusiastic, resilient, creative and flexible
• Personal integrity
• Strong and robust constitution: The ability to handle a very 

extensive workload together with the physical, mental and 
emotional demands of the post. To be able to cope with stress  
and stressful situations

• Methodical, accurate & thorough
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Contact us 
The Three Rivers Learning Trust
Cottingwod Lane
Morpeth
Northumberland
NE61 1DN

01670 515415
info@the3rivers.net
www.the3rivers.net


